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Written by authors with extensive experience in placing paralegal students in successful internships and
permanent jobs, Internships through Employment: The Paralegal Job Hunter's Handbook is the only
text in the field to focus on internships and permanent employment.

Divided into three sections — internships, finding the right permanent job, and ensuring success in the
workplace — this concise handbook offers:

practical information with a variety of samples including cover and thank-you letters, sample resumes,●

and sample job-hunting portfolio pages
valuable advice not covered elsewhere, such as how to quit a job without burning bridges, how to●

interview by telephone, how to get around the “no reference” rule, how to respond to online job postings,
as well as realistic advice on inappropriate workplace behaviors and ethical concerns
a readable, accessible style●

Bouchoux and Sullivan, both with wide-ranging practical and teaching experience, have designed this
outstanding text to be useful as a coursebook as well as a handbook:

each chapter includes Web references, ethics tips, discussion questions, and sample assignments●

extensive appendices include job hunting resources, sample resumes, sample cover letters and other types●

of correspondence, and paralegal resources to help job hunters

This book is part of a comprehensive teaching package that includes PowerPoint slides and an
extensive Instructor’s Manual featuring:

sample syllabi●

Internship Timelines: What To Do When in Your Internship Program●

suggestions for in-class activities and projects for each chapter●

answers to discussion questions and Web Work questions●

advice on running a successful internship program●

numerous forms to be used in an internship program, including:●

Letter to Law Firm to Inquire About Internship Placement❍

Internship Application Form❍

Internship Contract❍

Memo to Students Regarding Internship Policies❍

Internship Assignment Form❍

Internship Progress Report❍

Evaluation Forms to be Used by Internship Supervisors❍

Evaluation Forms to be Used by Student Interns❍

Time Sheet/Daily Log❍
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From reader reviews:

Alice Lawson:

What do you in relation to book? It is not important along with you? Or just adding material when you
require something to explain what your own problem? How about your time? Or are you busy individual? If
you don't have spare time to do others business, it is make one feel bored faster. And you have extra time?
What did you do? Everyone has many questions above. They should answer that question mainly because
just their can do which. It said that about guide. Book is familiar in each person. Yes, it is appropriate.
Because start from on guardería until university need this specific Paralegal Job Hunters Handbook: From
Internships To Employment to read.

Debra Unger:

Here thing why this particular Paralegal Job Hunters Handbook: From Internships To Employment are
different and reputable to be yours. First of all reading a book is good but it depends in the content of
computer which is the content is as delicious as food or not. Paralegal Job Hunters Handbook: From
Internships To Employment giving you information deeper and in different ways, you can find any book out
there but there is no book that similar with Paralegal Job Hunters Handbook: From Internships To
Employment. It gives you thrill studying journey, its open up your eyes about the thing which happened in
the world which is might be can be happened around you. You can easily bring everywhere like in park your
car, café, or even in your method home by train. When you are having difficulties in bringing the branded
book maybe the form of Paralegal Job Hunters Handbook: From Internships To Employment in e-book can
be your alternative.

Shalon Dougherty:

The book untitled Paralegal Job Hunters Handbook: From Internships To Employment contain a lot of
information on it. The writer explains the girl idea with easy approach. The language is very easy to
understand all the people, so do definitely not worry, you can easy to read the idea. The book was written by
famous author. The author will bring you in the new period of time of literary works. You can easily read
this book because you can read on your smart phone, or product, so you can read the book in anywhere and
anytime. In a situation you wish to purchase the e-book, you can open their official web-site in addition to
order it. Have a nice go through.

Jose Johnson:

Is it anyone who having spare time in that case spend it whole day by means of watching television programs
or just laying on the bed? Do you need something totally new? This Paralegal Job Hunters Handbook: From
Internships To Employment can be the solution, oh how comes? The new book you know. You are so out of
date, spending your spare time by reading in this fresh era is common not a geek activity. So what these
textbooks have than the others?
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